
  
TOPPENISH SCHOOL DISTRICT 

OCTOBER 19, 2020                                                                                                                                                 OJC # 13968                                      
 

POSITION ANNOUNCEMENT 
 

CUSTODIAN 
260 DAYS PER YEAR – 8 HOURS/DAY 

3:00 P.M. – 11:30 P.M. 
ANTICIPATED START DATE:  NOVEMBER 2, 2020 

 
ASSIGNMENT:  Maintains a sanitary, maintained and secured environment for assigned facilities/locations. 
QUALIFICATIONS: 
 

High School Diploma or GED preferred. 
 
Ability to lift up to 50 pounds frequently, lift and assist in lifting up to 100 pounds occasionally climb and descend   
ladders up to 50 feet when needed. Must have the physical stamina and skill to work efficiently and safely with 
equipment and tools for an 8-hour shift. Ability to perform repetitive motions such as mopping, sweeping, dumping 
garbage cans, cleaning and scrubbing restrooms.  Ability to consistently bend, kneel, and perform extended 
arms/shoulders use including overhead. Must be willing to clean up body fluids in accordance with required procedures. 
 
Demonstrated ability to use custodial heavy-duty power equipment and hand tools and handle chemicals and paints 
required. 

 
Ability to read, comprehend and follow manufacture’s and District’s (Standard of Procedures Maintenance Manual) 
procedures and operational instructions.  Ability to write required reports. 
 
Ability and willingness to learn basic tech skills such as e-mail, smart phone, online work orders and receive online 
training. 
 
Ability and willingness to take direction and work with minimum supervision.  Ability to demonstrate initiative and self-
motivation to manage multiple tasks and develop appropriate priorities. 
 
Valid Washington State Driver’s License with a good driving record. 
 
Must have a working home telephone or cell phone (no message phone). 
 
Must be willing to work a flexible schedule when required. 
 
Ability to establish and maintain positive working relationships with building staff, administrators/supervisors, other 
maintenance/custodial staff and community.   

 
Must be able to pass a Physical Capacity Exam and WSP/FBI background check. 

 

APPLY TO:  
In-district candidates must submit a letter of interest and resume (e-mail is acceptable) to:  
HR@toppenish.wednet.edu        Subject:  Night Custodian 
No later than Friday, October 23, 2020 – 4:00 p.m. 
 
All other applicants need to apply online at: https://ewjcjobs.hrmplus.net      Online Job Center 

 
CLOSING DATE:  OPEN UNTIL FILLED  

The Toppenish School District is an equal opportunity employer. We strive to create a working environment that includes and respects cultural, racial, ethnic, 

sexual orientation and gender identity diversity. Women, racial and ethnic minorities, persons with disabilities, persons over 40 years of age, disabled and 

Vietnam era veterans and people of all sexual orientations and gender identities are encouraged to apply. Persons needing accommodation in the application 

process or this announcement in an alternative format may contact the Human Resources office at (509) 865-4455 or e-mail hr@toppenish.wednet.edu 

The following employees have been designated to handle questions and complaints of alleged discrimination:  Shawn Myers, Civil Rights Compliance 

Coordinator, myerss@toppenish.wednet.edu  Sandra Birley, Section 504/ADA Coordinator sbirley@toppenish.wednet.edu,; Brett Stauffer Title IX 

Coordinator bstauffer@toppenish.wednet.edu  They can be reached at 509-865-4455 or 306 Bolin Dr., Toppenish, WA 98948  EOE 
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TOPPENISH SCHOOL DISTRICT 
JOB DESCRIPTION 

 
TITLE:     Custodian  
 
TITLE OF IMMEDIATE SUPERVISOR:  Maintenance Supervisor 
 
WORK DAYS:  260  
 
HOURS PER DAY:  8 or As Assigned  
 
BARGAINING UNIT:  PSE 
 

DEFINITION OF POSITION:  Under the direction of the maintenance supervisor, this employee will 
be responsible for keeping a clean and safe environment for students, staff and the public.  Perform 
other related duties as assigned. 

 

DISTINGUISING CHARACTERISTICS:  Ability to pay attention to cleaning detail.  Ability to work 
in a safe and efficient manner. Ability to establish and maintain positive working relationships with 
building staff, administrators, other maintenance/custodial staff and community.   

 
ESSENTIAL FUNCTIONS: 
 

1. Uses power equipment and hand tools such as broom, mop, auto scrubber, carpet extractors, 
sweeper/vacuums, buffer/polisher and back pack vacuum as required for cleaning and 
general building maintenance. 

 
2. Completes routine custodial cleaning in accordance with TSD expectations, including but not 

limited to: cleaning and sanitizing toilet, sinks, and shower fixtures, replenishing dispensers, 
emptying waste/recycle trash containers, dusting, sweeping and mopping. 
 

3. Performs routine maintenance such as replacing light tubes and washing windows.  Apply 
floor finish, and polish floors with propane burnisher. 
 

4. Opens and closes building, if required, and prepare the buildings for use, including deicing 
and shoveling snow from sidewalks. 
 

5. Locks and secures buildings and follow closing procedures, including setting alarm system if 
needed. 
 

6. Is punctual and demonstrates regular attendance. 
 

7. Uses basic tech skills to use e-mail, smart phone, online work orders and receive online 
training. 
 

8. Performs emergency cleaning services and perform minor repair work. 
 

9. Maintains a neat, clean and orderly work area and keeps equipment clean and well 
maintained. 
 

10. Performs other related tasks as assigned by the Maintenance Supervisor or SchoolDude 
request. 
 

11. Performs the tasks and duties outlined in the typical work duties paying attention to detail in 
a safe and efficient manner. 
 

12. Upholds TSD Board Policies, follow administrative procedures, maintains appropriate 
boundaries and enforces school rules. 



 
 
 
 

 

MINIMUM QUALIFICATIONS: 
 
High School Diploma or GED preferred. 
 
Valid Washington State Drivers’ License with a good driving record. 
 
Working home telephone and/or cell phone number.  
 
Willingness to work a flexible schedule when required. 
 
Ability to read and comprehend manufacture’s and District’s procedures and operational instructions.  
Ability to write required reports. 
 
Must be able to perform the following:  Ability to lift up to approximately 50 pounds frequently; 
assist in lifting 100 pounds occasionally; climb and descend ladders up to 50 feet when needed.  
Must have the physical stamina and skill to work efficiently and safely with equipment and tools for 
an 8-hour shift.  Ability to perform repetitive motions such as mopping, sweeping, dumping garbage 
cans, cleaning and scrubbing restrooms.  Ability to perform minor repairs, shovel snow and ice when 
required.  Ability to consistently bend, kneel and perform extended arms/shoulders use including 
overhead. 
 
Must be able to pass a Physical Capacity Exam. 
 
Must be willing to clean up body fluids such as blood, urine, feces and vomit in accordance with 
required procedures.  
 
Must have the physical stamina and skill to work efficiently and safely with equipment and tools. 
 
Ability and willingness to take direction and work with minimum supervision.  Ability to demonstrate 
initiative and self-motivation to manage multiple tasks and develop appropriate priorities. 
 
Ability and willingness to learn basic tech skills such as e-mail, smart phone, online work orders and 
receive online training. 
 
Ability to establish and maintain positive working relationships with building staff, 
administrators/supervisors, other maintenance/custodial staff and community. 
 
Must be willing to be responsible to secure facilities and grounds, prepare site for daily operations as required 
for the purpose of ensuring facilities are operational and hazard free; perform minor, job related, maintenance 
on custodial equipment, classroom furniture and fixtures for the purpose of ensuring proper functioning and 
usability of items; cleans assigned facilities and/or grounds for the purpose of maintaining a sanitary, safe and 
attractive environment. 

 
Willingness and ability to do other related duties as assigned. 

 
 
 
TYPICAL WORK: 
 
1. CLASSROOM  

 Remove all refuse, change garbage liners as needed, and empty pencil sharpener 
shavings. 

 Vacuum or sweep thoroughly. 
 Spot clean carpets as needed. 
 Spot mop tile or vinyl as needed. 
 Sanitize sinks, drinking fountains and counter tops. 
 Align tables and desks. 

 



 
 
 
 
2. OFFICE  

 Remove all refuse. 
 Vacuum or sweep thoroughly. 
 Align table’s desks and chairs. 
 Clean & sanitize toilet sinks, drinking fountains and counter tops. 

 
3.  FACULTY ROOMS  

 Remove all refuse, change garbage liners as needed. 
 Vacuum or sweep thoroughly. 
 Clean and sanitize toilets, sinks, drinking fountains, and counter tops. 
 Mop floors as needed. 
 Spot clean carpets as needed. 
 Align tables and chairs. 

 
4.  CAFETERIAS/MULTIPURPOSE ROOMS  

 Set up for all school breakfast and lunch programs etc. 
 During breakfast and lunch, floors will be cleaned of any spillage. 
 Sweep & mop thoroughly after breakfast and lunch. 
 Remove all refuse. 
 Wash garbage cans inside & out as needed. 
 Set up for next session. 

4.  CAFETERIAS/MULTIPURPOSE ROOMS  (continued) 
 Vacuum entry mats. 
 Lunch tables will be thoroughly cleaned during summer break, and partially cleaned 

throughout the year as needed. 
 After assemblies or school functions, sweep and mop as needed. 
 

5.  RESTROOMS AND LOCKEROOMS  
 Remove all refuse daily. 
 Sweep and mop thoroughly. 
 Clean and sanitize toilets, sinks, privacy panels, doorknobs, and handicap rails. 
 Clean mirrors. 
 Clean and maintain shower areas. 
 Check and refill dispensers. 
 

6.  GYMS 
 Sweep floors thoroughly and remove all refuse. 
 Mop or spot mop as needed 
 Prepare playing floor just prior to scheduled school games 
 Clean backboards on the playing floor just prior to scheduled school games. 
 Sweep and blow off bleachers after all functions. 
 Remove all refuse from under the bleachers and blow out as needed. 

 
7.  WEEKLY 

 Wash interior walls as needed. 
 Clean windows inside and out as needed. 
 Dust all flat surfaces. 
 Wash and sanitize student desks and tables. 
 Clean white boards, chalkboards, erasers, and trays. 
 Wash kitchen mats. 
 Dump outside garbage cans in your assigned areas as needed. 
 Sweep outside of building in your assigned areas as needed. 
 Remove graffiti when possible. 
 Remove gum off carpet as needed. Change interior lighting, tubes, and bulbs as 

needed. 
 Mop halls or spot mop as needed. 

WEEKLY continued 
 Spot clean carpets as needed. 
 Remove all cobwebs from exterior of building in your assigned area. 



 Clean sidewalks and curbs in your assigned area. 
 Keep your assigned areas clean of refuse. 
 Will clean and maintain equipment assigned to you. 
 Wash garbage cans inside and out or as needed. 
 

8. OTHER 
 Will perform all other duties as assigned by the Maintenance Director. 
 Will perform other duties as assigned by the school principal (if approved by 

Maintenance Director). 
 Shall maintain a clean safe environment for the students, public and T.S. D. staff. 
 Shall maintain a professional attitude when dealing with students, staff, co-workers, 

and the general public. 
 Will perform general repairs that one is capable of, as instructed by the Maintenance 

Director. 
 Will keep clean and well organized custodial room. 
 Will keep carts clean, organized and ready for the next day use prior to the end of 

each shift. 
 Will report all repairs needed. 
 Will report all safety concerns. 
 Will check all windows, doors and set alarms at the end of each shift. 
 Will work day shift during Christmas, Spring and Summer breaks. 
 Day custodians are responsible to raise and lower flags daily. 
 Shifts may vary to accommodate school functions. 
 

 
 
 

 

 

 

 


